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RFP Implementation in Ariba – Supplier Bidding

JAN 30th

FEB 17th

• Supplier will receive an email from Ariba to 
participate in an RFP.  

• Email is from @ansmtp.ariba.com 
• Supplier can click on the “Click Here” link to open 

the RFP directly in Ariba to respond.
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RFP Implementation in Ariba – Supplier Bidding

JAN 30th

FEB 17th

• Supplier may also respond by accessing the Proposals and 
Questionnaires page in their Business Network portal, where 
they will see a list of all open and historical RFP’s. 

Select the Business 
Network from the 

dropdown

Click on Ariba Proposals and 
Questionnaires to find your Open 

RFP’s
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RFP Implementation in Ariba – Supplier Bidding

JAN 30th

Event Statuses:
Completed: Gerdau has 
awarded/closed the RFP
Open: The event is actively 
accepting responses, and the 
supplier has not submitted a bid
Pending Selection: The supplier 
submitted a bid, but the RFP 
has not yet been awarded
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RFP Implementation in Ariba – Supplier Bidding

JAN 30th

FEB 17th

Select the RFP 
to which they 

are responding 
under the 

“Open” status 
by clicking the 
name in blue.
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RFP Implementation in Ariba – Supplier Bidding

JAN 30th

FEB 17th

• Supplier must first review and agree to Gerdau’s prerequisite bidding terms. 
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RFP Implementation in Ariba – Supplier Bidding

JAN 30th

FEB 17th

• These terms are standard and are the same for all Gerdau’s RFP’s
• A supplier cannot submit a bit without agreeing to these terms. 

After clicking “OK,” this box pops up, 
Click “OK” again.
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RFP Implementation in Ariba – Supplier Bidding

JAN 30th

FEB 17th

• Suppliers must select the items from the RFP on which they will submit a bid by 
checking the box next to applicable items and then  clicking on “Confirm Selected 
Lots/Line Items.” 
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RFP Implementation in Ariba – Supplier Bidding

FEB 17th

• The supplier will input all relevant data, including price per unit, lead time (days in numerical format only), if 
the item offered is as requested or an alternate option, and any attachments to support an alternate item.

Time remaining for 
the RFP

Price should be entered as 
per quantity 1 and should 
never be entered as $0.00
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RFP Implementation in Ariba – Supplier Bidding

FEB 17th

• The supplier will input all relevant data, including price per unit, lead time (days in numerical format only), if 
the item offered is as requested or an alternate option, and any attachments to support an alternate item.

Lead time must be a 
numerical value only in days

This field is mandatory
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RFP Implementation in Ariba – Supplier Bidding

JAN 30th

FEB 17th

If you wish to remove items from 
your bid, go back to the “Select 

Lots/Line Items” section to 
uncheck them.

Use the “Save Draft” feature to save your 
progress and return to finalize response before 

the Gerdau deadline.
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RFP Implementation in Ariba – Supplier Bidding

JAN 30th

FEB 17th

Submit response will 
send the bid back to 

Gerdau in the RFP Use the “Save Draft” feature to save your 
progress and return to finalize response before 

the Gerdau deadline.
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Guided Sourcing for Buyers – Supplier Support

JAN 30th

FEB 17th

Level 1 •Supplier’s Ariba Administrator

Level 2
•Gerdau Buyer

•Supplier Information Portal

Level 3 •Supplier Enablement
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Guided Sourcing for Buyers – Supplier Support

JAN 30th

FEB 17th

• To contact their company’s Ariba account administrator, they will log into Ariba and click their initials in 
the top right corner. 

• Clicking “Contact Administrator” will bring up the administrator’s email address and phone number. 
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Guided Sourcing for Buyers – Supplier Support

JAN 30th

FEB 17th

• Gerdau Supplier Information Portal: 
https://support.ariba.com/item/view/199609

• In addition to SAP provided resources and Gerdau Terms and 
Conditions, the site also contains multiple training resources.

• A new training guide titled “Ariba Guided Sourcing Supplier 
Guide” was added in May.

• Additional training guides are being added as they become 
available. 

https://support.ariba.com/item/view/199609
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Thank You
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